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1. OBIIASI XAPAKTEPUCTUKA PABOYEN TIPOTPAMMBI YUEBHOM
AACHUIIJIMHBI EH. 03 ”THOOPMAINIMOHHBIE TEXHOJIOI'MA B
IMPOPECCHUOHAJIBHOU JEATEJIBHOCTH

1.1. MecTO JTUCUMIJIMHBI B CTPYKTYPe OCHOBHO 00pa30BaTe/IbHOM MPOrpaMMbl:

VYuebnas pguciummHa «MH(GOpMANMOHHBIE TEXHOJNOTHH B  MPO(eCcCHOHATBLHOU

NESITeIbHOCTH»  SIBJISIETCS 0053aTeNIbHONW YacThio 00HIenpo(ecCHOHANIBHOTO LUKIA OCHOBHOM

13.02.11.
«TexHuyeckass SKCIUTyaTaluss W OOCIY)KMBAHHE 3JIEKTPUYECKOTO M 3JIEKTPOMEXaHUYECKOTO

oOpasoBarenbHON mporpamMmbl B cooTBercTBUM ¢ DPI'OC mo crnenuaibHOCTH

00opynoBaHus (IO OTPACIISIM)».

VYuebnast aucuumuimHa «MHQOpMaMOHHBIE TEXHOJIOTUU B MPO(PECCHOHATBHON AEATEIbHOCTI
oOecnieunBaeT (OpMHUPOBaHHE NPOPECCUOHATIBHBIX M OOIIMX KOMIIETEHIMH MO BCEM BHJAM
nestenbHocT  OI'OC mo  cneumanbHOCTH 13.02.11. «TexHuueckass OSKCIUIyaTaluss U
00CITy’)KUBaHUE IEKTPUUECKOr0 U JIEKTpoMeXaHHuueckoro odopynosanus». Ocoboe 3HaueHUE
JTVCIUATUTMHA UMEET TPH (POPMUPOBAHUH U PA3BUTUHU
OK1-11,IIK1.1-14,IIK2.1-23,1IK3.1-3.3.
1.2. Heap u niianupyemblie pe3yJibTaThl 0CBOCHHUS M CHMIIJIMHBI:

B pamkax nporpamMMbl yueOHOH AMCHUILUIMHBI OOY4YalOIIMMUCS OCBAUBAIOTCS YMEHMS U

3HaHUA:

HE,OSK YMenus 3HaHus

OK1-11 - BBINIOJIHATH  pacyeThl C | — Oa30BbIC CHCTEMHBIC

I[IK 1.1 - 1.4, HCIIOJIb30BAaHUEM [IPOrPaMMHBIE NPOAYKTHl U IAKEThI

IK 2.1 - 2.3, HPUKIIAJIHBIX NPUKIIAJHBIX MPOrpaMM (TEKCTOBBIE

K 3.1-3.3 KOMIIBIOTEPHBIX POTPAMM; | PEIAKTOPBI, ANEKTPOHHBIE TAOJIULIBI,
— HCIOJIb30BaTh CeTh | CUCTEMBl  ympaBleHHs  0Oa3amu
WnTepuer U e€ | NaHHBIX, IpaduyecKkue penaKkTopsl,
BO3MO>KHOCTH s | ”HPOPMALIMOHHO-TTIOMCKOBBIE
OpraHu3anuu CUCTEMBI);
OIIEpaTUBHOTO oOMeHa | — MeTolbl M cpeAcTBa  cOopa,
uH(popManuen; 00paboTKH, XpaHEHMs], Nepelauu U
— HCIOJIb30BaTh HaKOIJICHUs UHPOPMALIUY;
TEXHOJIOTUH coopa, | — obmmii coctaB U  CTPYKTYpYy
pa3MElICHNs],  XPaHEHMs], | IEPCOHAIBHBIX JJIEKTPOHHO-
HAaKOIUICHUS, BBIUHCIUTENbHBIX MamuH (OBM) u
npeoOpa3oBaHuUs U | BBIYUCIUTEIBHBIX CUCTEM;
nepefaud  JTAaHHBIX B | — OCHOBHBIE METOJbl U IPHUEMBI
npodeccuoHaIbHO o0ecrieueHHs MH(pOPMAIIMOHHOMN
OPHUEHTHUPOBAHHBIX 0€30macHOCTH;
UH(POPMAIMOHHBIX — OCHOBHBIE MIOJIO’KEHUS U
CUCTEMaXx; NPUHLMIIBI  aBTOMAaTH3UPOBAHHOM
- o0pabaTbIBaTh U | 06paboTKu u nepeauu
aHaJIU3UPOBATH uH(popMaLnu;
UHpOPMaLIUIO C | — OCHOBHBIE IPHUHIMUIIBI, METOJBI H
MIPUMEHEHUEM cBOiicTBa  HMH(OPMALIMOHHBIX  H

IPOTPAaMMHBIX CPEICTB U
BBIYHMCIIUTEIILHON TEXHUKH;
- HoJy4arh HWHGPOPMALHUIO
B JOKAJIbHBIX "

TCIICKOMMYHUKAIIMOHHBIX
TEXHOJIOTH B mMpodecCrnoHaTbHOU
JACATCIIbHOCTH,




rJ100aNbHBIX
KOMITBIOTEPHBIX CETSIX;

- IPUMEHSATH rpaduuecKue
PENaKTOpBI I CO3JaHUs U
pEIaKTUPOBAHHUS
N300paKeHMUI;

— IPUMEHSATH
KOMIIBIOTEPHBIE
OporpaMMbl  JJIsl  TIOMCKa
uHpOpMAaLIUU, COCTABICHUS

u odopMIIeHUS
JIOKyMEHTOB u
MpEe3EHTALHM.

OK 01. Beibupatb ciocoOsbl perieHus 3aaa4 npodeccuoHalIbHOM NesITeIbHOCTH TPUMEHUTEIbHO
K pa3JIM4HbIM KOHTEKCTaM;

OK 02. OcymiecTBiATh MOUCK, aHATTU3 U UHTEPIPETalnio HH(OpMAaLIUU, HEOOXOAUMOM st
BBITTOJIHEHUS 3a]1a4 TPOECCUOHATIBHOMN EATEIHOCTH;

OK 03. [TnaHupoBaTh U peaan30BbIBaTh COOCTBEHHOE MPO(ECCHOHATBHOE U IMYHOCTHOE
pa3BUTHE;

OK 04. PaGoTtath B KOJJIEKTUBE ¥ KOMaH/E, dPPEKTUBHO B3aUMOCHCTBOBATh C KOJUIETAMHU,
PYKOBOJCTBOM, KJIMEHTAMHU;

OK 05. OcymecTBiATh yCTHYIO ¥ IMCbMEHHYI0 KOMMYHHKALIMIO Ha TOCYAAPCTBEHHOM SI3BIKE
Poccuiickoit denepanuu ¢ yueToM 0COOEHHOCTEH COLIMAIBHOTO U KYJIbTYPHOI'O KOHTEKCTA;

OK 06. ITposBIsATE TpakJaHCKO-IIATPUOTUYECKYIO MO3UIINIO, JEMOHCTPUPOBATh OCO3HAHHOE
MOBE/IEHNE HAa OCHOBE TPAJAUIIMOHHBIX O0IIEYEIIOBEYECKUX IEHHOCTEMH;

OK 07. CozeiicTBOBaTh COXpAaHEHHIO OKPY’KAIOIIEH Cpe/ibl, pecypcocOepekeHmto, 3 (HeKTUBHO
JIEUCTBOBATh B YPE3BbIYAHBIX CUTYALIHSIX;

OK 08. Ucnonb3oBathk cpeacTBa GU3NUECKOI KYIbTYphI JUIs COXPAaHEHHS U YKPETICHHS
3/10pOBbS B Ipoliecce NPOPeCCHOHANTBHON AESITEbHOCTU U MO AepKaHUs HEOOX0IMMOTO
yYpPOBHS (pU3MUECKON TOJATOTOBIEHHOCTH;

OK 09. Ucnonb3oBaTth HH(POPMALIMOHHBIE TEXHOJIOTUU B TPO(ECCHOHATIBHON e TEIbHOCTH;
OK 10. [Tonp3oBaTbes mpodeccnoHaIbHON TOKyMEHTaluel Ha TOCYAapCTBEHHOM U
MHOCTPAHHOM SI3bIKaX;

OK 11. Ucnonb3oBath 3HaHU 110 (UHAHCOBOM IPaMOTHOCTH, IJIAHUPOBATh
NpeANPUHIMATENbCKYIO I€ATEIbHOCTh B IPOo(ecCHoHaNbHOI chepe.

IIK 1.1. BeImonHATE HanaaKy, peryJaupoBKY U IPOBEPKY MIEKTPUIECKOTO U
AIIEKTPOMEXAHUYECKOT0 000pyI0BaHHUS;

[1K 1.2. Oprann3oBbIBaTh U BHIMNOJIHITH TEXHUUECKOE OOCITY)KMBAaHHE U PEMOHT 3JIEKTPUUYECKOTO
U JIEKTPOMEXaHUYECKOT0 000PYI0BaHUS;

IIK 1.3. OcymecTBasTh AUarHOCTUKY U TEXHUYECKUI KOHTPOJIb TP 3KCIUTyaTalluy
ANIEKTPUUECKOTO U IIEKTPOMEXaHHUECKOT0 000pYyJOBAHMUS;

[1K 1.4. CocTaBnsaTh OTYETHYIO JOKYMEHTAIMIO [0 TEXHUYECKOMY 00CTY>KUBAHUIO U PEMOHTY
AIIEKTPUUYECKOTO U 3JIEKTPOMEXAaHUYECKOTO 000PY/JOBaHUSI.

[1K 2.1. Opranu3oBbIBaTh U BHINOJIHATH paOOTHI MO IKCILTyaTallud, OOCITY)KMBaHUIO U PEMOHTY
OBITOBOM TEXHUKH;

1K 2.2. OcymiecTBiasTh AMATHOCTUKY U KOHTPOJIb TEXHUYECKOTO COCTOSHUS OBITOBON TEXHUKH;
1K 2.3. IIporHo3upoBath 0TKa3bl, ONPEACIATh PECYPChl, OOHAPYKUBATH EPEKTHI
3JIEKTPOOBITOBOM TEXHUKH.

1K 3.1. YuacTBOBaTh B IJITAHUPOBAHUU PAOOTHI MEPCOHAIIA MPOU3BOJCTBEHHOTO MOIPA3/ICIICHUS;



[1K 3.2. Opranu3oBbIBaTh padOTy KOJJICKTHBA UCIIOTHUTENIEH;
I1IK 3.3. AHanu3upoBaTh pe3yybTaThl ACATEILHOCTU KOJUIEKTHBA UCITOJTHUTENEH.

2. CTPYKTYPA U COAEP)KAHUE YYEBHOM JUCHUILINHBI

2.1. O0beM y4eOHOM TMCHUILIMHBI U BU/bI Y4eOHO# padoThl

Buj yueOHoi1 padoThl O0bem yacoB
O0bem o0pa3oBaTeIbHOI HATPY3KH 72
CymmapHasi yueOHasi HArpy3Ka BO B3aUMO/IeiiCTBUH ¢ NpenogaBaTeieM 63

B TOM YHCJIC:

TEOpETUIECKOe 00ydeHNE 16

nabopaTopHbIE pabOTHI -

MPaKTUYECKHE 3aHATHS 52

KypcoBasi paboTta (IIpoeKT) -

KOHTpOJIbHAs paboTa -

CamocmosmenvHas ayoumopuas paboma:

— JIJ1s1 oBJIa/IeHUs] 3BHAHUSAMM: YTCHUE MaTepuasa (JOMOTHUTEIbHON
JIUTEepaTyphl, pecypcoB HTEpHET); cOCTaBIeHUE TIaHa TEKCTa; Tpadudeckoe
n300paxKeHne CTPYKTYpPhI TEKCTA; COCTaBICHUE OJIOK-CXEM, HallMCaHHe
aJrOpUTMOB

— /Iy 3aKkpenJieHus U CUCTeMATU3ALMU 3HAHUI: U3yYE€HNE HOPMATUBHBIX
MaTepuaoB; OTBETHl HA KOHTPOIILHBIE BOIIPOCHI; aHATUTHYECKass 00paboTka 4
TeKCTa (aHHOTUPOBaHUE, peheprupoBaHue U JIp.); TOJTOTOBKA TE3UCOB
COOOIIIeHNH K BBICTYIUICHHUIO Ha CEMUHape, KOH(PEepeHIIMHU; TTOJTOTOBKa
pedeparos, 10KIa/10B; aJTOPUTMOB, OJIOK-CXEM, TEMAaTHYECKIX KPOCCBOPAOB
U 1p.;

— liis popMupoBaHust yMEHMId: COCTABIICHHUE YJIEKTPOHHON MIPE3EHTAINY;
paboTa co croBapsIMH U CITPAaBOYHUKAMHU, HOPMATHBHBIMU JOKYMEHTAMH,
MIPEJICTABIICHNE UWHIUBUIYAJTbHBIX POEKTOB

IIpomeskyTouHnas arrectauus — B popme qud.3avyera




2.2. TEMATUYECKHWH IJIAH U COAEP)KAHUE YYEFHOM JJUCHUILJIMHBI EH. 03 THO®OPMAIIMOHHBIE TEXHOJIOTUH B
MPOPECCHUOHAJIBHOM JEATEJIbHOCTH

Koanl
KOMIIeTEeHIIHIA,
HaumenoBanue Conep:kanue yuyeOHOro marepuasa u GopMbl OPraHU3anuM JAesITeJIbHOCTH O6nem Q)opllz::;[()):iz::nm
pa3aesioB U TeM o0yuarommxcst B yacax criocoBeTByeT
3JIEMEHT
MPOrpaMMbl
1 2 3 4
PA3AEJI 1. ”THOOPMALIMOHHBIE CUCTEMbBI U TEXHOJIOT'UHA 7
Conep:xaHue y4eOHOIro MaTepuaJa: OK 01-07, 09-11,
1. TlonsTue napopmaiyu, nHGOPMALMOHHOM cucTeMbl. M3Mepenue nHPOPMAIUH. lIK 1.1.-1.4.
WNudopmannoHHbie 00BEKThI U CUCTEMBI pa3IMYHbIX BUJOB. IIpeacraBienue lIK 2.1.-2.3.
uHbOpMaLUY B Pa3IMUHBIX cUCTeMax curciaeHus. [IpuHimnbsl 06paboTku nHbopManuu lIK 3.1.-3.3.
Tema 1.1. KOMIIBIOTEPOM.
[pencrasnenue 2. OcHoBHBIC MH(POPMAITMOHHBIE TIPOIIECCHI: 00paboTKa, XpaHEeHUE, TIOUCK U Tiepeiada 2
00 uHpopmanuu. XpaHeHrne MHGOpMaIMK Ha pa3IMYHbIX HU(POBBIX HCTOUHUKAX.
uHpopMmanmonnoi | Onpenenenne 00beMOB HOCUTENEH HH(YOPMaLUH.
cucreme 3. AJITOPUTMBI U CTIOCOOBI UX OMUCAHUS.
4. ApxuBanus JaHHBIX. 3aliuTa HHGOpMauu
B ToM 4mciie, MPAKTHYECKUX 3aHATHH 2
[TpakTruyeckas pabora Nel «BprurcieHHs B pa3IMUHbIX CHCTEMaX CUMCIICHHS» 2
Tema Ne. 1.2. Conep:xaHue yueOHOro MaTepuaJa: OK 01-07, 09-11,
Apxurekrypa . 2 IIK 1.1.-1.4.
OmnepannonHas cucreMa. OCHOBHbIE TOHATHUSA. VIcTOpHs pa3BUTH ONepaliMOHHON
KOMITbIOTEPOB IIK 2.1.-2.3.




cuctembl Windows. O6o104Ka OnepaliiOHHOM CHCTEMbI. BUIbI OKOH B OTepaliioHHO#
cucreme Windows XP. ®aiinoas crpykTypa onepamnuronnoii cuctembl Windows XP:
daiin, ums ¢daitna, nanku, uepapxus narnok. Crannaprasie nporpammbsl Windows XP.

B TOoM umciie, MpakTUYeCKUX 3aHATHI

[TpakTrueckas padota No2 « daiiyoBasi cuCTeMa U apXHUBaIUs JaHHBIX»

CamocrosiTesibHass pa0oTa 00y4arOIIMXCH:
Hanucanue pedeparos MO CISITYIOUIM TEMaM:

1. Pa3Butue HOCuTENEN HHPOpPMALUY;

2. Tlpunrepsl. Haznauenue, BUAbI, IPUHIUI paOOTHI;

3. Ckanepsl. HazHaueHnue, BUJIbl, IPUHIMI PaOOTHI;

4. OmnepaunoHHas cucrema. Haznauenue, Bubl, IpUHLIUI pabOTHI U Jp.
[TonroToBka K MpakTUYECKUM pabOTaM C UCIOIb30BAHUEM METOJUUECKUX
pexoMeHaanui, opopMiIeHHE IPAKTUYECKUX pabOT, OTUETOB U MOATOTOBKA K MX
3alure.

IIK 3.1.-3.3.

PA3JEJ 2. MAKET MICROSOFT OFFICE

39

Tema 2.1.
TexcToBBIN
penakrop WORD

Conep:xkaHue y4eOHOTO MaTepHAaJa:

1. Haszunauenwue tekctoBoro npoueccopa Word. MuaTepdeiic cpepl TEKCTOBOTO
nporeccopa Word. Ctpoka MeHIo, aHeIb HHCTPYMEHTOB, MaHEe b 337a4 TEKCTOBOTO
nporieccopa Word. PaboTa ¢ TEKCTOBBIM JIOKyMEHTOM.

2. CTI/IHI/I, ABTOTCKCT, aBTO3aMC€HA U MAaKPOKOMaHIbI

B ToM 4mciie, MPAKTHYECKUX 3aHATHH

10

HpaKTI/I‘{eCKa}I pa60Ta Ne3 CO3I[8.HI/IC, COXpPaHCHUEC U OTKPLITUC HOBOI'O JIOKYMCHTA.

IpakTyeckast pabora Ne4 dopMaTHpoBaHue 00beKTOB TEKCTA

INpakTyeckast pabora NeS Co3naHue U pelakTUpPOBaHue Ta0Ju1, padoTa ¢
popmynamu

OK 01-07, 09-11,
IIK 1.1.-1.4.
IIK 2.1.-2.3.
IIK 3.1.-3.3.




I[NpakTdeckast pabora Neo6 [IpumeHeHue cTuieH, aBTOTEKCTa, aBTO3aMEHBI U
MaKpOKOMaH/{

[Npaktuyeckas padbora No7 Pabora ¢ ¢purypamu u oobextamu SmartArt

CamocTosiTesqibHasi padoTa 00yYarOMXCsi:
HanucaHue pedeparoB MO TEMaM:
1. Heo6xoauMocCTh UCIIONBb30BaHMSI TEKCTOBBIX PEIAKTOPOB B MpodeccnoHanbHO
NEeSTEIbHOCTH
2. Vcropus co3qaHus TEKCTOBBIX PEIAaKTOPOB
3. Pa3HOBUIHOCTH TEKCTOBBIX MPOIECCOPOB
HOILFOTOBKa K IPpaKTUICCKHUM pa60TaM C UCIIOJIb30BAHUEM METOAUYCCKHUX
pexoMeHanui, opopMIIeHHE MTPAKTHYECKUX PadOT, OTYETOB M IMOATOTOBKA K UX 3aIUTE

Tema 2.2.
TabnuuHbIi
poIeccop
EXCEL

Conep:xanue yueOHOro Marepuasa:

Hasnauenue Ttabmumuynoro mporeccopa EXxcel. Wurepdeiic cpeapl TabIUUIHOTO
nporeccopa Excel. Crpoka MeHro, maHe b WHCTPYMEHTOB, MaHEINb 33/1a4 TaOJIMYHOTO
nporieccopa Excel.

bubnuoreka pynkmuit. Pabora ¢ Tabnuniamu u popmynamu.

Hakonnenne u o00paGoTka JaHHBIX. ABTOMAaTH3UPOBaHHas OOpPa0OOTKa JIaHHBIX.
MaccuBbl JaHHBIX. ['paduku, rucTOrpaMMBbl U 1UarpamMMsl.

B ToM 4mciie, MPAKTHYECKUX 3aHATHH

14

[Npaktudeckas padbora Ne§ CraTuctuueckas o0paboTKa MacCHBa JAHHBIX U IIOCTPOCHUE
JrarpamMm

[NpakTideckast pabora Ne9 IToctpoenne rpaguKoB U uarpamm

I[NpakTdeckast pabora Nel0 BeruncieHus B 3J€KTPOHHBIX TaOIMIAX, UCTIOIb30BaHUE
JIOTHYECKUX (QYHKIUN

IpakTyeckast pabora Nell @opmysnsl v QyHKIHH

INpakxtrdeckas padbora Nel?2 I'paduaeckoe n3o0pakeHUe CTATHCTUYCCKUX JTAHHBIX H
IMPOTHO3UPOBAHHUE B SJICKTPOHHBIX Ta6n1/1uax

I[NpaxTrdeckast padora Nel3 CesizaHHBIE TaOMUIIBL. PacyeT mpoMeKyTOUHBIX HTOTOB B
tabmuiax MS Excel

OK 01-07, 09-11,
IIK 1.1.-1.4.
IIK 2.1.-2.3.
IIK 3.1.-3.3.




I[NpakTyeckast pabora Nel4 [Ton6op mapameTpa 1 opranusanus oOpaTHOro pacyera 2
CamocrosiTesibHas padoTa 00y4arOIIMXCH:
IIOJIrOTOBKA pedepaToB 1o TeMam:
1. Hcnonp3oBaHue TaOJIMYHBIX MPOLECCOPOB B IPOPECCHOHATHLHOM 1EATEILHOCTH 1
2. Tpunnunuansaeie pasanuus MS Office u OpenOffice
[TonroToBka K MpakTUYECKUM padOTaM C UCTIOIH30BAHUEM METOJUUECKUX
pekoMeHaanui, opopMiIeHHE IPAKTUYECKUX pabOT, OTYETOB M NTOATOTOBKA K UX 3alllUTe
) OK 01-07, 09-11,
Coaepixanue yueOHOro MaTepuaJa: 11K 3.1.-3.3,
Hasnauenue mporpammber PowerPoint. O6mmii Bux uHTepdetica. Padota ¢ rpadukoii. 5
Pexum doTtoansboM.
Tema 2.3. ABtomaruueckas HacTpoiika. [IpeaBapurensusiii mpocMoTp. bezonacnocTs. [ladmonbl
[Iporpamma coJlepKaHUs IIPE3CHTALAMN.
HOJTOTOBKU B ToM uMciie, MpaKTHYECKHX 3aHATHI 6
pe3eHTalun IpakTyeckast pabora Nel5 CoznaHue npe3eHTaluu M0 ClelualbHOCTH 2
PowerPoint [NpakTrdeckast pabora Nel6 Pabora ¢ anmmarnueit 2
[TpakTrueckas padora Nel7 Co3znanue npe3eHTaluu ¢ BCTaBKON rpauiaeckoro 5
n300pakeHus1, BUIEO, 3ByKa
CamocrosiTesibHast padoTa 00y4arOIIMXCH: 1
BBINOJIHEHUE UHAMBUYaIbHOTO MPOEKTHOTO 33aJaHUs M0 TeMe «Mosl CrienualbHOCTb»
PA3AEJ 3. THO®OPMAILIMOHHAS TEXHOJIOI'USA XPAHEHUSA TAHHBIX 10 OK 01-07, 09-11,
IIK1.1.-1.4.
Coaepixanue yueOHOro MaTepuaJa: 1K 2.1.-23.
Haznauenne 6a3b1 nanubeix. Cuctema ynpasieHus: 0azamu qaHHbIX ACCESS. HazHaueHnue IIK 3.1.-3.3.
Tema 3.1. baza cucreM yrpasieHus 6azamu naHabix. Uatepgeiic CYBJ] Access. Muctpymentst CYB/] 2
naHHbIX ACCess JUTSL CO3aHusl TaOJINIL.
Texnonorus onucanus cTpykrypsl Tabmuubl. Mactpymentst CYB]l ans o6paboTku u
BBIBOJIA TAHHBIX. DTarbl pa3padoTKu 06a3bl TaHHBIX.
B ToM 4nciie, MPAKTHYECKUX 3aHATHI 8

10




INpakTryeckast pabora Nel8 Coznanue cTpykrypsl 60a3bl nanubix B CYBJl Access «Otaen

2
KaJpOB»
[Npaktudeckas padora Nel9 3anonHenue 6a3bl JaHHBIX U YCTAaHOBKA CBSI3EH 2
[TpakTrueckas padora Ne20 [TpoekTupoBanme 3ampoca B 6aze JaHHBIX 2
[TpakTrueckas padora Ne21 CocraBnenue otuetoB B b/[ 2
PA3AEJ 4. TEJJEKOMMYHUKAIIMOHHBIE CETU. UHTEPHET. UX CO3JJAHUE N 14
KOMIIBIOTEPHAS OBPABOTKA.
Conep:xanue yueOHOro Marepuasa: OK 01-07, 09-11,
OcnoBbl HTML. T'unepccbuikun B HTML. Odopmnenne HTML — crpanuisl. O6bekTh 2 IlIK 1.1.-1.4.
npyrux npuioxenuit B HTML 1IK 2.1.-2.3.
B ToM unciie, MPaKTHYECKUX 3aHATHI 4 1IK 3.1.-3.3.
Tema 4.1. HTML | IIpaktudeckas padora Ne22 Hcnonb3oBanue Ttera <Table> mis opopmuenus M —
crpanuibl. [lyOnukaiuss JTOKyMEHTOB, MOAroToBieHHBIX B Microsoft Word, B 2
NHurepHere.
[paxtuueckas padora Ne23 Co3gaHue nepcoHaNBHOTO caifta ¢ ucrnoiabzoBanuem HTML 5
Ha OecIJIaTHOM XOCTHHTE
Conep:xanue yueOHOro Marepuasa: OK 01-07, 09-11,
JlokanpHasi KOMIBIOTEpHAs eCTh. [ 700ambHass KOMIIBIOTEpPHas ce€Th. Ajpecanus B IIK 1.1.-1.4.
Wnrepuere. Ilouckosbie cucrembl MHTepHeTa. IHTEpHET Kak MCTOYHUK MH(POpPMaIUH. 1 IIK 2.1.-2.3.
Tema 4.2. CepBucel uHTepHera. Otuka HHTepHera. be3zomacHOCT, B HHTepHETe. 3amiura IIK 3.1.-3.3.
Kommerorepupie | MHGopmaiyn. CpecTBa TEIEKOMMYHHUKAIUN
ceTH B ToM 4mciie, IPAKTHYECKUX 3aHATHH 6
[paxTuueckas padota No24 3HakOMCTBO ¢ KOMIIBIOTEPHBIMU CETSIMU 2
[paktuyeckas padbora No25 Opranusaiius 3alUTh OT KOMITBIOTEPHBIX BUPYCOB 2
I[NpakTdeckast pabora No26 [TyremectBue o crpanuiiam MHETepHETA 2
JudpepeHunpoBaHHbIi 3a4eT 1
Bcero: 72
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3. YCJIOBUA PEAJIN3AIIMU TPOTPAMMBI YUEBHOM TV CHUILIMHBI

3.1. JJas peaJm3anuy MPorpaMMbl Y4eOHOH NUCHMIIMHBI JI0JKHBI OBITH MPEAYCMOTPEHBI
cjelyIolIue crenuajibHble IOMeLleHHUs:

Kabuner « MH(pOpMAIIHOHHBIX TEXHOJIOTHIT B MPO(ecCHOHAIBLHOM 1eATeJIbHOCTHY,

OCHAW{EHHDBLIL 000pyOOBaAHUEM:

NepcoHaNbHbIe padoyre MecTa 00ydJarouIuXxcs, MEepPCOHAIbHOE padouee MECTO IMperoaaBaTels,
makerel 1o apxutektype I[IK, yueOHBbIe mpe3eHTaluu, WHTEPAKTUBHBIE IPOTPAMMBI,
METOJIMYECKHE IMOCOOUS TO BBIMOJTHCHHIO TMPAKTUYECKUX pPabOT, KOMIUICKT IIJIAaKaTOB
«Uudopmaruka u MKT», makeTsl NpUKIAIHBIX MpPOTrpamM, 3aJaHUs [UIsl OCYIIECTBIICHUS
WHAUBUAYAILHOTO TMOAXO0/Na TMpH OOYyYeHWH, OpraHW3ali CaMOCTOSITENBHBIX paboT u
yopaxxkHeHnii 3a IIDOBM, KoMIIeKT chnpaBOYHOM JHMTEpaTypbl, XKypHal BBOJHOTO U
MEPUOANIECKOTO MHCTPYKTAKEH yUaIIUXCs IO TEXHUKE 0€30MTaCHOCTH.

Texnuueckue cpencra ooyuenus: I[IK, nHTepakTuBHas a0CKa, MPOEKTOP, MPHUHTED,

ayJIMOKOJIOHKH, MakeThl 1o apxutektype 11K, cBoOoaHbII 10CTYn HHTEpHETA.
3.2. UndopmannoHHOe 0becrnieyeHue peain3alui NPOorpaMMbI

Jis peanmzanuu mporpamMmbl OMOJIMOTEUHBIH (OHZ 00pa30BaTEIILHON OpraHu3aluu JIO0JDKEH
MMETh MEYaTHbIE W/WIM SJIEKTPOHHBbIE O00pa3oBaTelbHbIE U WH(OPMALMOHHBIE PECYPCHI,
PEKOMEHIYEMBIX JJIsl UICTIOJIb30BaHUSI B 00pa30BaTEIIbHOM IPOIIECCEe

3.2.1. IleuaTHBIE U3TaAHUA

OcHoBHAas

1. Cosgeros b.4. llexanosckuit B.B. «Hdpopmanmonnslie TexHonoruu. IIpodeccruonansruoe
obpazoBanuey. YueOHoe mocodue. FOPAMT, 2016, 262 CTp.

2. Muxeea E.B. «IHpOpMannoHHBIE TEXHOJIOTHH B TPOPECCUOHATILHOMN 1A TETLHOCTH.
Texunueckue crienuanbaocT. OUL] «Axanemus». 2016

3. Tlox pen. liBetkoBoii M.C. «Mubopmarukay. [Ipakrukym mis npodeccuii u
CHelHaTbHOCTEN TEXHUUYECKOTO U COIMATIbHO- 3KOHOMUYecKoro npoduiuei. OUILL
«Axanemus», 2017.

4. Muxeesa E.B., Tutosa O. . «MHpopmaTrka u HHGOPMAITMOHHO- KOMMYHHUKAIIHOHHBIE
TEXHOJIOTUH B PO eCcCHOHANBHON AesTeNbHOCTH nefaroroy. ONL «Akanemus», 2017.

5. Owmenwuenko B.I1., JlemunoBa A.A. «MadopmaTtukay. [Ipaktukym. OOO M3znaTenbckas
rpymnmna «I'90TAP- Meaua». 2016 .

6.JIaBpoBckast O.b. «Texnudeckue cpenctsa napopmaTuzanmu: [Tpaktukym». ONL]
«Axagemus», 2016.

JlonmostHUTEIbHAS

1. Kysun A. B., Uymakosa E. B. «OcnoBsl pa6otsl B Microsoft Office 2013». YueOHoe
nocobue; Madpa-M, @opym - M., 2015. - 160 c.

2. Kunpaumos B. JI. «Mcnonb3oBanue npmioxenuss MS Excel ais MmoaenupoBanus
pa3nuyHbIX 3a7au». [IpakTnyeckoe nmocodue; Comnon-IIpecc - M., 2015. - 160 c.
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3.2.2. JnekTpoHHbBIE H31aHUsl (3JEKTPOHHbIE pecypchbl)

1.
2.
3.

4.

10.
11.

12.

13.
14.
15.
16.
17.
18.

19.
20.
21.
22.
23.
24,

25.

fcior.edu.ru — denepanbHblii IEHTP HHHOPMAITHOHHO-00PA30BATEIILHBIX PECYPCOB
http://katalog.iot.ru

Dnexrponnsie yueobnuku mo HTML, Word, Excel, VBA - http://www.on-line-
teaching.com/

Yyurensim nHGOPMATUKU U MAaTEMaTUKU U UX JI0003HATEIbHBIM yueHUKaM: cailT A.IL
[1lecrakosa - http://comp-science.narod.ru/

CITPaBounas MHTepaktuBHas cuctema no MH®OPMartuke "Crnpunt-MapopM" -
http://www.sprint-inform.ru/

OproBckuii pernoHaIbHBINA KOMITbIOTEpHBIH 1IeHTp "TloMons oOpazoBanuio™:

AJIEKTPOHHBIC YICOHUKH U METOAMYECKHE MaTepuaisl 1o nHpopmaruke u UT -
http://psbatishev.narod.ru/

Metoanueckue MaTepralibl U IPOrpaMMHOE OOecTIeYeHHE IS IKOJIBHUKOB U yUUTEIeH:
caiit K.1O. ITonsixoBa - http://kpolyakov.newmail.ru/

Metoanueckast KONWIKA JJIs1 yIUTENsI UHHOPMATUKH -
http://dooi2004.narod.ru/kopilka.htm

Kypnan "KomnbroTepHbIe HHCTPYMEHTHI B 00pa3oBaHuu'" -
http://www.ipo.spb.ru/journal/

Kypuan "Uudopmaruka u odopazosanue” - http://www.infojournal.ru/journal.htm
http://www.edu.ru/index.php?page_id=6 ®enepanbhsbiii mopran Poccuiickoe
o0Opa3oBaHme

ege.edu - '"Iopran wuHbopMannoHHOH noAAepkKH Emunoro I'ocymapcTBeHHOrO
JK3aMeHa"

fepo - "®denepanbuelii HTEpHET-2K3aMeH B cepe MpodeccHoHaTBHOro 00pa3oBaHus”
allbest - "Coro3 oOpa3zoBaTeabHBIX CallTOB"

fipi ®UIIHN - penepanbHbIii HKHCTUTYT MEAArOTMYCCKUX U3MEPEHUI

ed.gov - "denepanbHOE areHTCTBO MO 00pa3oBaHuio PO".

obrnadzor.gov - "®enepanbHas ciy:x0a o Haa30py B chepe 00pa3oBaHHs U HAYKU"
mon.gov - Od¢unuanbHblii cailT MuHuctepcTBa 0o0pa3oBaHus W Hayku Poccuiickoit
denepaunun

rost.ru/projects - HatimonanbHsiii mpoekT "OOpa3zoBanue".

edunews - "Bce s noctynatommx"

window.edu.ru - EnuHoe okHO 0cTyma K 00pa30BaTelIbHbIM pecypcam

ITopran "BCEOBYY"

newseducation.ru - "bosnbIas nepemena”

vipschool.ru CVYHI] MI'V - Crnennanu3upoBaHHbIH y4eOHO-HAYYHBIH [IEHTP - IIKOJIA
umenu A.H. Konmoroposga.

rgsu.net - Poccuiickuit I'ocypapctBennblil ColnanbHblil Y HUBEPCUTET.
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http://www.sprint-inform.ru/
http://psbatishev.narod.ru/
http://kpolyakov.newmail.ru/
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http://www.ipo.spb.ru/journal/
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http://www.obrnadzor.gov.ru/
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http://www.edunews.ru/
http://window.edu.ru/window
http://www.edu-all.ru/
http://www.newseducation.ru/
http://www.vipschool.ru/priem.php
http://rgsu.net/

4. KOHTPOJIb 1 OLIEHKA PE3YJbTATOB OCBOEHMS YYEBHOM

JAUCHUIIJINHBI
Pe3yabTarnl 00yyeHus Kpurepum ouenkn MeToabl OLlEHKH
Ymenus:
BBITIOJIHSTh pacyeTsl C | MPaBUJIBHOCTh Ouenka pe3yabTaToOB
HCIIOJIb30BaHUEM NPUKIATHBIX | UCIIOJIB30BaHUSl (YHKIUI U | BHIMOJIHEHUS MPAKTHUECKOMN

KOMIIBIOTEPHBIX IPOTPAMM bopmyi, TOYHOCTH | pabOTHI, CaMOCTOSATEIbHOU
pe3yNbTaToB, yMeHHe | paboThl, JIEMOHCTpALIHS
0TOOpa3uTh pe3yibTaT C | UCCIIEIOBATEIbCKUX
MTOMOIIBIO rpadMUecKux | MPOEKTOB
MOZeIIen

UCTIONB30BaTh ceTd MHTepHeT u e€ | OpicTpoTa MIOMCKA | OIIEHKA pE3yJabTaTOB

BO3MOXXHOCTH I OpraHu3aluu | HeoOXOoIuMOi BBITIOJTHEHUS TPAKTUYECKUX

OTIepaTUBHOTO oOMeHa | nH(popMaluy, CKOPOCTbH | 3aHATHUH, BBITIOJTHEHHE

uH(popMaren neperayd ¢ MOMOMIBIO | MHIMBUAYAIbHBIX
MTOYTOBBIX CEPBHCOB, | MPOEKTHBIX 3a/laHui,
WCIOJIb30BaHNE OOJIAYHBIX | JEMOHCTpPALIUS PE3yIbTaTOB
CCPBUCOB, TpaMOTHOC | BBIITIOJIHCHUA
BJIaJICHHE JIVICKOBBIM | CAMOCTOSITEIILHOM paboOTHI
MPOCTPAHCTBOM
KOMIIbIOTEpa

UCIIOJIb30BaTh TEXHOJOTMU cOOpa, | IpaBUIIbHOE OLIEHKa pe3yibTaToB

pasMeleHHUs, XpaHEeHHUs, | CTPYKTypUpOBaHUE BBITIOJTHEHUS TPAKTUYECKHIX

HaKOIJICHUs, TNpeoOpa3oBaHMst U | OONBIIMX 00BEMOB | 3aHATHHA, MHIUBUAYAJIbHBIX

nepenavyu JIaHHBIX B | nH(opmanuu, TOYHOE | IIPOEKTHBIX 3a/IaHHM,

npodeccnoHaIBHO BBITMIOJIHEHUE 3alPOCOB B | JIEMOHCTpAIUS PE3YIIbTATOB

OPUCHTHUPOBAHHBIX Oazax JaHHBIX, KOPPCKTHOC | BBHIITOJHCHHA

MH(OPMALIMOHHBIX CHCTEMaX no0aBieHHE M yAaJlEHUE | CAMOCTOSITEIbHOM paboThI.
3aruce, C)KaTHe 6a3 | Kontpons pe3ysbTaToB
JTaHHBIX, NPaBUIBHOE | 3aU€THBIX paoor,
BBIMIOJIHEHUE OTYETOB IO | MPOMEXKYTOUHOMH
MMEIOIINUMCS 3aIHCIM aTTeCTallUu.

oOpabaTeiBaTh W aHAJIM3UPOBATH | MOJHAS 00pabOTKa M aHANU3 | OIICHKA pe3yIbTaTOB

uH(pOpMalLlMI0O € TPUMEHEHHEM | MHQOpPMAallUd C TOMOIIbIO | BBIIOJHEHHS MPAKTUYECKUX
MpOrpaMMHBIX CpeICTB u | rpaukos, GbyHKIMH | 3aHATHH, BBIIIOJTHEHHE
BBIYHMCIIUTEIILHON TEXHUKHU ANEKTPOHHBIX TaONUII, | MHAUBUIYATbHBIX
cpencts CYB/] MPOEKTHBIX 3aJIaHUi,
JEMOHCTPALIUS PE3YJIHTATOB
BBITTOJTHECHHMS
CaMOCTOSATEIILHON PabOThI
MOJTy4aTh nHpopmaIuio B | CBOEBpEMEHHOCTb, OIlCHKA pe3ynbTaTOB
JTIOKAJIBHBIX u JIO0QBHBIX | aKTYaJbHOCTh TIOJYYCHHOW | BHITIOJHEHUS MPAKTUYECKHUX
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KOMIIBIOTEPHBIX CETAX uHpOopMaIu B CETH | 3aHATH, BBITIOJTHEHUE
WHTepHer, ee oneHka. MHIUBUAYaAJIbHBIX
MPOEKTHBIX 3a71aHuM,
JIEMOHCTpALUs Pe3yIbTaTOB
BBINOJIHEHUS
CaMOCTOSITENIbHON PabOThI
HIPUMEHSTh rpauueckue | rpaMOTHOE BJIQJICHUE | OLICHKA pe3ybTaToB
pelakTopel A7 CO3AAaHUSA M | CPEACTBAMU  I'padUUeCKUX | BHITOJHEHHS MPAKTHUYECKUX
pelaKTUPOBAHMS N300pasKeHHHA PENAKTOPOB JUIsl CO3JIaHUS | 3aHITHUH, BBIIIOJTHEHUE
rpadu4ecKux WH/IMBUYAJTbHBIX
M300pakeHUH, MPOEKTHBIX 3aJJaHuH,
OTOOpaKEHWI  pa3IMYHBIX | IEMOHCTPAIHS Pe3yJbTaTOB
00BEKTOB, UX | BBIIOJHEHUS
pelakTupOBaHHUE. CaMOCTOSITENILHON PabOThI
IPUMEHSTh KOMIIbIOTEPHBIE | IEMOHCTPALUS BBICOKOM | OIleHKa pe3yinbTaToB
IPOrpPaMMBI JUIs IIOKMCKA | CTETIEHU BJIQ/ICHUS | BBIIIOJIHEHUS MPAKTUYECKUX
UHPOpPMALIUK,  COCTABICHHS U | TESKCTOBBIMU PEJAKTOPaMH | 3aHATUH, WHIMBHIYaTbHBIX
opopmiieHUs ~ JOKYMEHTOB U | AJiA CO3/1aHUS, | IPOEKTHBIX 3aJlaHuM,
Ipe3eHTalun peAaKTUPOBAHUS U | JIEMOHCTpALUs pe3yIbTaTOB
(dbopmaTupoBaHuUs BBINOJIHEHUS
JOKYMEHTOB, a  TaKXe | CaMOCTOSITEIbHON paloThI.
CO3laHMA HHTEpakTUBHBIX | KoHTpOINB pE3yIBTaTOB
IIpEe3EHTAlMN C | 3aYETHBIX paoor,
HCIIOJIb30BAHUEM 3ByKa. | IPOMEKYTOUHON
YMenue paboTtatb C | aTTecTanuu.
BUJeodailnamu.
3Hanus:
6a3oBbIe CHUCTEMHBIE | 3HAaTh MpPHUEMBI M CHOCOOBI | OI[EHKA pE3yIBTaTOB
IpOrpaMMHBIE TPOAYKTHI U MAKEThl | pa0OTBI B TEKCTOBBIX | KOHTPOJILHOU paboThI,
HPUKIIAJIHBIX IporpaMM | pelakTopax, JJIEKTPOHHBIX | CAMOCTOSITEIbHONM paldoThI,
(TeKkcToBbIE penakTopsl, | Tabnuuax, CUCTEMAaX | TECTUPOBAHUS,
JJIEKTPOHHBIE TAOJMIIBI, CUCTEMBI | YIIPaBICHUS 6azamu | ¢ depeHInPOBAaHHOTO
yhnpaeiaeHuss  0a3aMu  JaHHBIX, | JaHHBIX, rpaduueckux | 3a4yera, 3K3aMeHa
rpaduueckue PEAAKTOPHI, | PeIaKTOpax,
MH(}OpPMalOHHO-TIOUCKOBBIE nH(}OPMALIMOHHO-

CHUCTEMBI);

IIOMCKOBBIX CUCTEMAX.

METOABl U cpeacTBa  cOopa,
00paboTKH, XpaHEHHUs, TIepeIauu 1

HaKOIUIeHUs HHPOpMauu

3HaTh METOJBl M CPEICTBa
coopa, 00paboTKH,
XpaHCHUA, nepeaayn nu

HaKOIUIeHUs HH(OpMaLun

OIICHKa PE3YyJIbTATOB

KOHTPOJIBHON paboThl,
CaMOCTOSITENIbHOM  paboThI,
TECTUPOBAHUS,
nudepeHITIPOBAaHHOTO

3a4€Ta, dJK3aMCHa

o0mmi cocTaB U CTPYKTYpPY

3HATh OOLIMKW COCTaB |

OIICHKAa BBIITOJIHCHU A
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NEPCOHAIBHBIX 3JIEKTPOHHO- | CTPYKTYPY  TEPCOHANBHBIX | MPAKTUYECKHX 3aHATHIA,
BBIUMCIUTENBHBIX MallMH (OBM) u | asekTpoHHO- TECTUPOBAHUS,
BBIYUCITUTEIBHBIX CUCTEM BBIUMCIIUTENIFHBIX ~ MamuH | 1uddepeHIupoBaHHOTO
(OBM) 1 BBIUMCIUTENBHBIX | 3a4€Ta, SK3aMeHa
cucTeM
OCHOBHBIE METO/Ibl U IIPUEMBbI 3HaTh OCHOBHBIE METO/IBI U | OLICHKA pe3ysbTaToB
obecneueHuss UHPOPMALIMOHHOM IIpUeMBbl 00eCTIeUeHU S KOHTPOJIbHOMN paloTsI,
0€30MacHOCTH; MH(POPMAIIMOHHOH TECTUPOBAHUS,
0€30MacHOCTH: CaMOCTOSITENTbHOU  paboTHI,

AQHTUBUPYCHI, METOJIBI
mQpoBaHus JOKYyMEHTOB,
HCIIOJIBb30BAaHUE MTAPOJIEH,
IpUEMBI pabOTHI C
AHTUBUPYCHBIMH
porpaMMaMy,
3aKOHO/IaTEIIHCTBO I10
3amuTe UHPOpMaLKH,
cepTU(UKAIHIO |
JHIIEH3UPOBAHHE
MPOTPaMMHBIX TPOJTYKTOB.

TG hepeHIIPOBAHHOTO
3ayeTa, 3K3aMeHa

OCHOBHBIE TTOJIOKCHHUS
NPUHINIB aBTOMAaTH3UPOBAHHOM
00paboTKH U mepenaun
uHpOpMaINH;

3HaTh OCHOBHBIC
MOJIOKEHUSI ¥ TIPHHIHIIBI
aBTOMAaTH3UPOBAaHHOM

o0paboTkH M  Tmepenauu

nH(popMaLuu;

OLIEHKa pe3ynbTaToB
KOHTPOJIbHON paboThI,
CaMOCTOSITENIbHOU  paboTHl,
TECTUPOBAHUS,
nuddepeHIpOBaHHOTO
3a4eTa, JK3aMeHa

OCHOBHBIE TPUHIMIBI, METOABI M
cBOWcTBa HMH(POPMALIMOHHBIX U
TEJIEKOMMYHUKALIMOHHBIX
TEXHOJIOTUH B NMpo(ecCHOHANBHOM
JeATEIbHOCTH;

3HATh OCHOBHBIE TPHUHITUIIHI,
METObI u CBOMCTBA
MH(pOPMAaIMOHHBIX U
TEJIEKOMMYHHKAIIMOHHBIX
TEXHOJIOTUI B
npodecCuoHATbHON
JeSITeTbHOCTH, B YaCTHOCTH,
WnuTepuer-Tenedonuto,
ayamo "
BUJICOKOH(EPEHIINH, YaThl,
NEeKTpoHHYI0 moury, [CQ,
CMHMCKH PACCBUIKH, TPYIIIBI
HOBOCTEH, MPOTrpaMMBbl JUIs
o0IIeHuss B peaJbHOM
pexxnMe BpPEMEHH,
MO3BOJIAIOIINE TE€peaBaTh
TEKCTBHI, 3BYKH u

Hn300pakeHUsI.

OIICHKA pE3yNIbTaTOB
KOHTPOJIbHOM paloThI,
CaMOCTOSITENIbHOU  paboTHI,
TG GepeHIIPOBAHHOTO
3ayeTa, 3K3aMEHa, OLEHKa
PE3yNIBTaToB
WH/IMBUyAIEHOTO TIPOEKTa

" €ro ICMOHCTpallvu.
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5. IIIAHUPOBAHUE YYEBHBIX 3AHATUA C UCHOJIb30BAHUEM
AKTUBHbBIX I UTHTEPAKTUBHbBIX ®OPM N METO10OB OBYYEHUA

Ne AKTHBHbBIE H
Koua-Bo HHTEePAKTUBHbIE
/i Tema y4eOHOr0 3aHATUA
4acoB (¢popmbI U MeTOABI
00y4eHus
1. JloxanpHas KOMIIBIOTEpHAst €CTb. CEeMUHap

I'nmoGanpHas KOMIIBIOTEpHAs CETb.
Anpecauss B Murtepuere. Ilonckosie
cuctembl MurtepHera. MHTepHET Kak
uctoyHuk  umHpopmamuu.  CepBUCHI
WHTEpPHETA. OTHKa HNurepuera.
be3zonacHoCTh B UHTEPHET
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JIMCT UBMEHEHMH 1 JIOITOJIHEHWI, BHECEHHBIX

B PABOUVIO [TPOT'PAMMY

No HU3MCHCHUA, JaTa BHCCCHUA N3MCHCHMA, No CTpaHUILIbl C USMCHCHUCM,

bbLIIO

CTAJIO

OcHoBaHue:

HOZ[HI/ICI) JIMIIA BHECIHIECIr0O N3MECHCHMUA
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